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1. Manager
1a. (Ref.: MG(WTT&TYH)/28/02/24/M) *
1b. (Ref.: MG(HCCH)/28/02/24/M) *

Responsibilities: (for 1a)

— Direct and ensure the provision of quality service of Hostels

- Maintain effective personnel, financial and case management

— Lead the team to provide quality service to people with intellectual
disabilities

— Upkeep service standards on policy implementation

Responsibilities: (for 1b)

— Direct and ensure the provision of quality service of children home

— Maintain effective personnel, financial and case management

— Lead the team to provide quality service to the children with intellectual
disabilities

Requirements:

— Degree holder of Social Work with at least 3 years' relevant experience
OR Diploma of Social Work with at least 5 years' relevant experience in
social work

- Registered Social Worker

— HKCEE Eng (Syl. B) & Chi grade E or above / HKDSE Eng & Chi Level
2 or above, or equivalent

— Experience in rehabilitation services preferred

— Experience in working with people with intellectually disability is
preferred (for 1a)

— Fluency in written English and Chinese and spoken Cantonese

— Proficiency in computer application and Chinese/ English word
processing

— Strong leadership and good communication skills

— Work Location: Tai Po

2.0ccupational Therapist Il
(Ref.: OTII(DSC-KTW)/28/02/24/M)

Responsibilities:

— Provide occupation assessment, treatment and training for people with
intellectual disabilities

— Provide relevant educational for caregivers and service users

— Provide on-site training and home modification suggestions to service
users in need

Requirements:

— Degree in Occupational Therapy

— Holder of a Certificate of Registration (Part Il) & a valid Practising
Certificate issued by the Occupational Therapists Board of Hong Kong

- HKCEE Eng (Syl B) & Chi grade E or above, or equivalent

— Fluency in written and spoken English & Chinese

— Good communication and interpersonal skills

— Mature, highly motivated and dedicated person

— Work location: Kwun Tong, Hong Kong & Tai Po

— Employment start date: April

3.Assistant Accountant
(Ref.: AA(FIN)/28/02/24/M)

Responsibilities:

— Maintain full set of accounts, proper accounting records and information,
handle A/P, A/R, banking transactions, preferably with payroll experience

— Prepare timely month end closing and reporting

— Provide assistance in office administration

Requirements:

— Degree in Accounting, or

— Diploma in Accounting, with 3 years' relevant experience preferred

- Knowledge of Oracle etc. and HR experience preferred

— Well versed with Microsoft Office

— Work Location: Tai Po
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Position (1a) (1b) (Tai Po)

Ms. Yvonne Ho, Services Management Office, Pinehill Village, Chung Nga Road, Nam Hang, Tai Po, N.T., Hong Kong or by email to

adult_ss4@hongchi.org.hk
Position (3) (Tai Po)

Finance Office, Hong Chi Association, Pinehill Village, Chung Nga Road, Nam Hang, Tai Po or by email to fin1161@hongchi.org.hk

B (7) (8a) (9b) (11a) (12) (13a) (14) (15) (FKiFRILE) K
B (2) (8b) (11b) (13b) (BRIEREHE)

SR LKA REERARFE R MEAIE 2 BEBMESIE P (FFFRILE) Y93 EEE dsc_hd@hongchi.org.hk

7 (4 FHLE) (5) (dLE

RIS 223 SIS Z EEHHAKIE 1048 1001 & 1012 EERF B EEZ phvpsc_hd@hongchi.org.hk

B4 (6) (9¢) (9d) (10) (11c) (13d) (13e) (¥7358)

R EEILEE 23 SEEEMB/IFSER DO P RITEERIN S EEZ hcfc_app@hongchi.org.hk (& 3406 3335 Edith/|\iEE48/E 7

37 (9a) (i

S EAERRUMILEM T O E 14 R EBTE TGRS EEE se_hd@hongchi.org.hk

HBifr (13c) (BF9)
FRSFEPIILREBE FRAHE 318 1 UM EEE shanking@hongchi.org.hk
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